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Print Receipts

Print receipts function allow you to print physical receipts on shipments. The receipts are designed to
accompany the delivery to obtain a customer signature confirming delivery and keeping a record of
chain of custody.

Printing Receipts

Selecting Process—Print Receipts from the main menu to initiate the printing process.

Choose your preferred printer to send the receipts to.
Printing Variables

Set the values in the Print Variables window:

Days until delivery
Box numbers

¢ Notes
e Billing
>

Print ‘anablesz

Cugtarmer 11503 - Marth Caralina Data Center

D ayz until Ship Date 1=

Box Mumbers BO002

Ship Motes |Mn:|r'||:|a_l,l Backup | |
Billing Details

Like 1 |Standard Deliverny w | E = | |
Line 2 |N|:| Charge ~ | Ij = | |

[ ] Allaw Mao-Charge

If there is no charge for delivery, check the No charge checkbox.

Click OK to continue.
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Example Receipt

TapeTrack CheckPoint

Ship Receipt

GAZILLABYTE

BEELIE PIDATS TRFOSMUAT O 1 IOMOus0W S ks EDGE. MMI’ICMM
ICustomer ID: Us3 Prepared by:
W ustomer: Hozth Caroliza Dats Center Server: GazillaByte LLC - Productios
Ship Date: Friday, December 15, 2017
|Address: Preparation Time: Thersday, Decemnber 14, 2017 (11:08:42 AN
Notes:
[Boxes:

Media: LTO - LTO Cartridge
Moving to: OFFS (Offzite Vault) from LIER (Library)

1 2 k] 4 F] 6 T 8 9 10
00000 00002613 00002713 0002813 (]

Tistal Viodurmees prosorsss el (TR, M W0

Total Volumes processed for Customer=4, OE=4, NotOEK=0
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