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Send

Overview

The TapeTrack Lite Send function is used to select media volumes that reside in one location for the
purpose of putting the volumes into a move status to another location.

When a volume is put into a move status this only represents the request to move the volume and a
second step is required to confirm the movement of the volume.

In addition to putting each volume into a move state, the send function also allows you to set the:

1. Next Move date (the date the volume will automatically return to another location).
2. A description of the volume.
3. A late threshold where the volume will be flagged as late if it has not been confirmed.

Video Walkthrough
{video}
Steps

Select Send

1. Select Send from the Library Management Tasks drop-down menu.
2. Once you have selected the required task, you then press Next to progress to the next screen.
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D Welcome to TapeTrack Lite™

Intraduction

TapeTrack Lite will step you through common tape management tasks such as scanning-in, scanning out and

viewing your tape inventory.
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TapeTrack Lite™ - Options *
Instructions
The Options screen allows you to specify options that will influence how future screen perform.
The options you change will be retained for future sessions.
EH General Options
Log File Folder C:\Program Files*TapeTrack |—
Browse for Folder *
» Synaptics s
W TapeTrack
3 TapeTrack Chedkpoint
5 TapeTrack Framework Server
W TapeTrack Lite
docs
icons
Lite Log Files
by TapeTrack Server Utilities
» TapeTrack Sync
3 TapeTrack TapeMaster W
Log File Folder [ ok | cance
Folder where log files will be written.
<Back | Net> | | Cancel
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n TapeTrack Lite™ - Customer Selection x

Instructions

The Customer Selection screen allows you to select one TapeTrack Customer that will be the subject of operations in subsequent screens.

You may select a Customer by double clicking the Customer, or by clicking the Customer and pressing the Mext button.

Y

Customer Volumes Moves

F' Mew York Data Center
I Los Angeles Data Center k 23 7
A Morth Carolina Data Center 56 23
I Mashville Data Center 52 ]
187 35

Remember previously selected Customer

< Back MNext = Cancel
[m) Scan to add Yelumes x
B Defaults
. = 1 Customer-ID Usm
100008L6 0 LD« o =@
E Options

e Save Defaults True e
LU LR R ORI | g crte S T
10000816 - Ed :

Muttiine Recaords True

Barcode Customer Media Type Wolume- D Meszage

(1) 1 00005LE 7 MewYokDataCenter W LTO Catiidge [ Request OF,
(1) 00001 2L A MewYark Data Center .' LTO Cartridge . 000012LE  Reguest OF
[mE) S0 CONT CONTOO3 3 Mew York Data Center .' tedia Containers . COMTO03  Request OK
(8} 00O002LG I MNewYork Data Center .' LTO Cartridge . 000002LE  Request OK
(18} 000001 LG I MNewYork Data Center .' LTO Cartridge . 000001LE  Request OK
(8} 00O000LG # MewYork Data Center W LTO Cartridge . 000000LE  Request OK
[y JS01.CONT.COMTOO © 3 Mew York Data Center ' Media Containers . COMTO0T  Request OF

K| # Messages (7) b
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D TapeTrack Lite™ - Scan and Medify (7)

Instructions

- Mo Container
0 ..... US01.CONT.COMTOO1
----- US01.LTO.000000L6

..... UsS01.LTO.000002L6
----- Us01,.CONT.CONTOO3
..... Us01.LTO.000012L6

..... ' JUs01.LTO.100008L6

..... - US01.LTO.000001L6 @

4] B ttem Tree L.f Quick Edit E

5/6 Send
*
This screen allows you to scan tapes and containers and then update information on each tem. gl
To update any of the scanned tems just click on them in the tree. You can also drag-and-drop tapes between containers. -
B Identity
Customer Mew York Data Center
Media Type LTO Cartridge
Volume-1D 000001Le
E Disposition
Status Kniown
Target Cffsite Vault
Mext move Friday, June 30, 2017 (25 days)
Time Threshold Mo threshald
Data-Cluster <Mo Selection
B Attributes
Description
b
< Back Mext = Cancel

Notes:

e A The scanned item tree shows the items that have already been scanned. The items
highlighted in red are items that are not known to the system.
» B Selecting a volume allows you to edit the associated fields.
e CThe Quick Edit option allows you to change the screen to the Quick Edit style.
e D The Scanner button allows you to reiterate the Scanner Window.
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D TapeTrack Lite™ - Scan and Medify (7) x

Instructions

This screen allows you to scan tapes and containers and then update information on each tem.

To update any of the scanned tems just click on them in the tree. You can also drag-and-drop tapes between containers.

Velume Mext move Description Data Cluster
. USOT.CONT.CONTO0T ~ 2017-08-30 (25 days)

= USO1LTC Edit ¥ Copy b Data Cluster

B Us01.LTO.000002L6 201 Paste ’ Description

B US0O1.CONT.CONTO03  2017-06-30 (25 days) Mext Move Date

- L501.L70.000012L6 2017-06-30 (23 days) Data Cluster + desc riptm next move date

. Us01.LTC.100003L6 2017-06-30 (25 days)
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