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Changing Other Users Passwords

On the menu click Administration -» Group/User Administration.
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The password can be changed in this screen by simply clicking in the password field of the required
user and typing the new password. If the password is longer than the display field you will need to
expand the password column to an appropriate size before entering.

User Administration ?

E — i

ﬂ Users b Groups . Active Directory Associations ’}
User-1D Mame Status  Group Role Password }
Enter text here | Enter text here ?| E... ?| Enter text h... 57| Enter text here ?| Enter text here ?
deurnming Dean Active  Default 0 3
scunliffe Scott Active  Default o I

s

tapernaster Active 3

)

{

)

a

3

L

*

1

bt

F

s e S P e . N

Click the X at the top of the screen to exit.

It is a good practice to have any user you change the password for to have them reset their password
the next time they logon.
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